BATH COUNTY SCHOOL BOARD

AGENDA ITEM: INFORMATION { } ACTION { X } CLOSED MEETING { }

SUBJECT: SUPERINTENDENT’S REPORT - ACTION

Regulation EBCD-R - Inclement Weather Closings & Delays

BACKGROUND: See attached regulation.

RECOMMENDATION: Recommend that the superintendent meet with representatives from
each school to discuss regulation EBCD-R - Inclement Weather Closings
& Delays. Any information and/or recommendations for changes from
the committee will be presented to the Board for consideration on March
5,2013.

February 5, 2013........ciiiirnnnnse s s e e e s s sas s s sae AGENDA ITEM: 12-13: 13.-E.




File: EBCD
SCHOOL CLOSINGS

The superintendent or his/her designee may order the closing, the delay in opening or the
early dismissal of any or all schools in order to protect the safety and welfare of the students and
staff.

Unless employees are notified that their work schedule is changed because of adverse
weather or emergency conditions, it is expected that all employees will work according to the
terms of their contract and division policy.

During adverse weather or emergency conditions, however, employees will follow

guidelines related to work schedules. The guidelines may be reviewed by the School Board.

Adopted: June 1, 1996
Revised: August 4, 2009

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78, 22.1-98.

Cross Refs.: GAA Staff Time Schedules
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File: EBCD-R

INCLEMENT WEATHER CLOSINGS & DELAYS

When school is closed, 10 and 11 month staff completing timesheets should not record an amount under
the hours worked, sick, personal, or holiday columns. Instead, a corresponding remark should be made (e.g.
“school closed due to inclement weather”).

On two (2) hour delays, all staff should report one (1) hour later than their normal working time. Please
follow detailed directions below for proper timesheet and/or absence/leave reporting. Individuals responsible
for buildings/grounds clearing may be asked to report on time, but may leave one (1) hour earlier than their
scheduled departure time.

Formal notification allows employees to report (or depart) at a time other than the usual working
day of eight (8) hours.

Since employees are not docked for the hours of notified shortened working days, the remainder of the
day is considered a full working day. Absence for the working portion counts as a full day for purposes of
fulfilling contract days. Therefore, individuals who have a pre-approved sick, personal, or vacation day, or who
choose to stay at home on a shortened work day, will have to use a full day of leave. Individuals completing
timesheets should only record actual work hours, not eight (8). A corresponding remark should be made (e.g.
“advised to report at -:-- AM”).

12 Month Specific:

Formal notification allows employees to stay at home the full working day.

On rare occasions, weather conditions deteriorate to the point where safety is an immediate concern or
lack of snow removal on school property warrants advising staff to stay home for the entire day. Even though
individuals are not reporting to work, that day counts as a full day for purposes of fulfilling a 261 day contract.
Individuals who have a pre-approved sick, personal, or vacation day should complete the bottom portion of the
absence/leave form upon returning to work, to get the corresponding day reinstated. Individuals completing
timesheets should not record an amount under the hours worked, sick, personal, vacation or holiday columns.
Instead, a corresponding remark should state “advised not to report” or “office closed”.

Beginning with the eleventh (11™) full day of closure for all staff, 12 month personnel will be allowed to
stay at home. Please follow detailed directions above for proper timesheet and/or absence/leave reporting.

Adopted: August 7, 2012
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